Volunteer Coordinator 

The Volunteer Coordinator is a not a member of the board of directors.  The coordinator is responsible for soliciting volunteers to support the PTA.  Volunteer Coordinator assists the President.  
· Keep the Volunteer List updated

· Work closely with board members to ensure that needed volunteers are provided upon request
· Accurately record volunteers who participate in PTA events and activities not including, board members and coordinators
· Work with the President to recognize volunteers for their service

· Contact volunteers listed, when necessary, to solicit assistance

· Solicit PTA-sponsored events/activities participants to volunteer
