[image: image1.wmf]  The vice president is responsible for assuming the duties of the president, in the president’s absence.  The vice president reports to the President and is a member of the Executive Committee and Board of Directors.  The Membership Chair and Special Programs Chair report to the vice president.
Vice President’s Duties
· Provide the President with weekly status of the Membership and Special Programs Chairs.

· Be familiar with the bylaws.
· Attend all meetings and serve as an active participant on the Executive Committee/Board of Directors.
· Attend leadership training and workshops.
· Assist the president with assigned duties, upon request. 
· Be familiar with duties of the president.

· Provide guidance and leadership to the Membership and Special Programs chairs.

· Research strategies for PTA goal attainment and to Membership and Special Programs chairs. 

· Serve as a committee member for the Membership and Special Programs committees.

The vice president has the following resources to use in performing the assigned duties:

· National Resources

· PTA President’s Quick-Reference Guide

· PTA Programs Quick-Reference Guide
· E-learning courses, e.g. PTA Basics, Planning Your PTA Year, Running a Successful Program

· http://www.pta.org/
· Maryland Resources

· Expanding Membership
· http://www.mdpta.org/
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