Publicity Committee 

The Publicity Committee Chair is a member of the board of directors.  The Chair is responsible for coordinating the publications of the PTA.  The president supports the Chair to develop strategies for publicizing PTA-sponsored activities and keeping current and potential members informed about PTA activities and events.


     

· Submits written plan of work to board of directors for approval prior to beginning work

· Increases communication with current and potential members

· Develops and copies publications for general meetings and monthly PTA activities
· Creates, edits, publishes, and distributes the newsletter quarterly 
· Requests and sets deadlines for newsletter submissions
· Manages and updates the website weekly

· Updates the PTA bulletin board and external school event board quarterly 

· Takes photographs at all school and PTA-sponsored events

· Ensures that all publications, under the name of the FTE PTA, are reviewed by the president and principal prior to distribution  
· Work with other board members and coordinators to assist with program-specific publications
