The Membership Committee
The Membership committee Chair is a member of the board of directors.  The chair is responsible for actively recruiting new members and works with the Vice President to develop strategies to achieve the PTA’s membership goals.  
· Actively recruit new members that are representative of the school’s demographics
· Maintain communication with current and potential members

· Keep Officer’s Board informed of any & all new members or member concerns

· Shares the membership goal of the year with the school community

· Establishes dates for membership drives 

· Prepares materials for collecting and recording membership dues

· Turns over all money collected to the treasurer

· Maintains a list of names of all members

· Distributes membership cards to all members

· Have a Membership table open and available at all school and PTA-sponsored events

· Update Secretary of all new member info to be added to membership list

· Welcome all new members; ensure they have welcome packets

· Provide all members updated contact list for FTE PTA Board Members

· Creates Plan of Work for all membership events

· Work with school officials/ parent liaison to ensure new students and families are being welcomed and informed about joining the PTA
· Coordinate with the treasurer to ensure that membership dues are paid at the end of each month

