Hospitality Committee 

The Hospitality Committee Chair is a member of the board of directors.  The Chair is responsible for providing refreshments/food and coordinating the logistics with the responsible Chair for PTA-sponsored events.  The secretary supports the Chair.


     

· Submits written plan of work to board of directors for approval prior to beginning work

· Arranges for refreshments at all board and general membership meetings
· Arranges for the set up, serving during (if necessary), and clean up of all PTA meetings and events
· Works closely with the treasurer to ensure that funds are available to purchase refreshments and/or supplies for meetings and events
· Coordinates with Programs Committee Chair for refreshments/food during PTA activities and events
